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A person appointed on adhoc basis shall

(@) not be entitled to Earned Leave.

(b) Be entitled to one day Earned Leave per month.

(c) Be entitled to two days Earned Leave per month.

(d) Be entitled to two & half days Earned Leave per month.
ANS

Which of the following statements is incorrect?

Government Servants to whom CCS (Leave) Rules 1972
applies shall continue to be governed by these rules while

(@) ontemporary transfer to the Indian Railways.
(b) Ontemporary transfer to a State Government.
(c) On foreign service within India.

(d) All are correct. ANS

Which of the following is not a feature of commutation of one
kind of leave into another?

(@) Commutation is done on the request of the Government
servant.

(b) In exceptional cases commutation may be done by the
Government after retirement. ANS

(c) Commutation may be done for the leave already availed.

(d) Commutation is subject to adjustment of leave salary.

In case half a day’s casual leave is at the credit of Government
servant and he avails the same in the afternoon of the working
day, but could not attend the office the next day due to
sickness in that case

(a) the half day casual leave will be changed to half day
Earned Leave.

(b) the half day casual leave will be changed to one day
Earned Leave.

(c) the half day casual leave will be combined with regular
leave for the next day. ANS

(d) None of the above.

If the Medical Authority is unable to say with certainty that the
Government servant will never again be fit for service, leave
not exceeding in all may be granted.

(a) 06 months
(b) 12 months ANS
(c) 24 months
(d) 60 months

Half Pay Leave upto a maximum of ____ days is allowed to be
commuted during the entire service (without production of
medical certificate) where such leave is utilized for an
approved course of study certified to be in the public interest
by the leave sanctioning authority.

(& 90

(b) 120

(c) 150

(d) 180 ANS

Leave Not Due on medical certificate may be granted to a
maximum of days during entire service.

(a) 120

(b) 240

(c) 360 ANS

(d) 480
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On any one occasion, a Government servant may be granted
Earned Leave upto months for undergoing treatment
for Pulmonary Tuberculosis.

@ 9

(b) 12

(c) 18 ANS
d) 24

Encashment of Earned Leave along with Leave Travel
Concession can be availed upto a maximum of 10 days in
aggregate during the entire career.

(@) 60 ANS
(b) 120
(c) 240
(d) 300

If a Government servant proceeding on leave for a period of 90
days, he may be allowed an advance in lieu of leave salary
upto pay and allowances of

(&) 01 month ANS

(b) 02 months

(c) 03 months

(d) No advance is admissible.

Which of the following is not correct in respect of Child
Adoption Leave?

(@) Admissible on valid adoption of a child below the age of
one year.

(b) Can be combined with other kind of leave.

(c) Both male and female government servants are entitled
on valid adoption of a child. ANS

(d) Allare correct.

Which of the following is not correct in respect of Child Care
Leave?

(@) Admissible if the age of the child is less than 18 years.
(b) Leave Travel Concession can be availed during Child
Care Leave. ANS

(c) May be granted upto three spells in a year.

(d) Allare correct.

Special Disability Leave upto months may be granted
to a Government servant who is disabled by injury in
consequence of the due performance of his official duties.

(a 12
(b) 18
(c) 24 ANS
(d) 36

The report of veracity of caste certificate by the District
Authorities is to be sent to the Appointing Authorities within
of the receipt of request.

(@) one month ANS
(b) two months

(c) three months
(d) four months

A person belonging to religion cannot be deemed to
be a member of Scheduled Caste.

(a) Sikh

(b) Buddhist

(c) Jainism ANS
(d) Hindu
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The concept of own merit / merit in promotion is not applicable 16
in the case of

(a) Direct Recruitment

(b) Promotion by Selection Method.

(c) Promotion by Non Selection Method ANS
(d) Applicable to all of the above.

In which of the following conditions, the application for 17
appointment of a Government servant may be forwarded to
UPSC?

(@) He is under suspension.

(b) Sanction for prosecution, where necessary, has been
accorded by the competent authority.

(€) The conduct of a Government servant is under investigation by
CBI but no chargesheet has been issued. ANS

(d) Cannot be forwarded in any of the above conditions.

Which of the following is a condition to seek voluntary 18
retirement from Group ‘A’ post?

(a) A Government servant should give a notice of not less
than six months.

(b) A Government servant should have attained the age of
fifty years. ANS

(c) A Government servant should have entered the
Government service before attained the age of 32 years.

(d) None of the above.

Annual Confidential Report / APAR should be written within 19
month(s) of the expiry of report period.

(@) O01ANS
(b) 03
) 02
(d) 06

Prior Permission of the prescribed authority is necessary in 20
case Group ‘A’ officer accepts any commercial employment
within after retirement.

(a) 06 months
(b) 01 year ANS
(c) 18 months
(d) 02 years

A fresh recruit to Central Government is allowed LTC to Home 21
Town on occasions in the first two block of four years.

(@ 8
(b) 4
() 6ANS
(d) 2

Any transaction in movable property by the Government 22
Servant should be reported to the prescribed authority if the
value of such property exceeds the prescribed limit within

of such transaction.

(@ 1 month

(b) 2 months ANS
(c) 3 months

(d) 4 months

Customary gifts exceeding the value of Rs. in case of 23
Group ‘A’ cadre received from near relatives needs to be
reported to the Government.

(@) 5000
(b) 7000 ANS
(c) 10000
(d) 20000
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Basic Pay for the purpose of House Rent Allowance means 24

(a) Band Pay

(b) Grade Pay

(c) Band Pay plus Grade Pay ANS

(d) Band Pay plus Grade Pay plus NPA.

House Rent Allowance is admissible upto months while 25
on leave with medical certificate.

(@ 6
(b) 8ANS
(© 9
(d) 12

Suspension should not be resorted to when the Government 26
Servant

(a) is charged with offence involving moral turpitude.

(b) is absconding. ANS

(c) Refuses to carry out written orders of superior officers.
(d) He should be suspended for any of the above activities
on his part.

In case of dowry death, a Government Servant should be 27
placed under suspension

(@) immediately if he is arrested. ANS

(b) if he is arrested and detained for 24 hours.

(c) if heis arrested and detained for 48 hours.

(d) Immediately after he has been produced before a
Magistrate.

Which of the following is not an obligatory recovery from 28
Subsistence Allowance?

(@) Repayment of loans and advances.
(b) Contribution to CGHS.

(c) Refund of GPF advances. ANS

(d) House rent.

If a Government servant retires while departmental 29
proceedings are pending, on retirement he is not entitled to

(@) Provisional pension

(b) Encashment of Leave

(c) Commutation of provisional pension. ANS
(d) Entitled to all of the above.

Which of the following is not the condition for allotment of 30
government accommodation to the son / daughter of a

Government Servant who is occupying a government
accommodation on his retirement?

(@) The son/daughter should have been residing with the
Government Servant continuously for the last three years
from the date of retirement of the Government Servant.

(b) The son/daughter should not have drawn House Rent
Allowance for that period if he/she is residing with the
Government Servant.

(c) He/She should apply to the competent authority for
allotment within two months from the date of retirement of
the Government Servant.

(d) None of the above. ANS

In the event of death of an allottee in service, the permissible 31
period of retention of Government accommodation is
months.

(e) 6
M 12

(9) 18
(h) 24 ANS
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Salary for the purpose of Income Tax does not include

(e) Overtime Allowance

(f)  Advance of pay

(g) Children Educational Assistance. ANS
(h) Subsistence Allowance

Which of the following is not correct?
During the pendency of Disciplinary action for misuse of Leave
Travel Concession

(e) The disputed claim will be withheld. ANS

(f)  Further LTC facility will not be allowed.

() The official will be required to deposit the amount of
advance drawn.

(h) All are correct.

Verification of services of the Government Servant should be
completed on completion of years of service.

(a 15
(b) 20
() 25ANS
(d) 33

Which of the following procedure is not necessarily required by
the Government servant to change the name?

(a) Execution of a Deed.

(b) Publication of change of nhame in a prominent local
newspaper.

(c) Publication of change of name in the Gazette of India.

(d) All of the above are required. ANS

Cycle Allowance is payable at the rate of Rs. per
month.

(@ 50
(b) 60 ANS
(c) 100
(d) 150

In a government office if a cashier is handling an average
monthly cash of Rupees Ten lakhs for disbursement, he shall
be entitled for cash handling allowance of Rs. per month.

(@) 300
(b) 400
(c) 500
(d) 600 ANS

Invalid Pension is granted to a Government servant who
retires

(@) on premature retirement.
(b) on medical grounds. ANS
(c) on voluntary retirement.
(d) on superannuation.

Which of the following is not the prescribed authority to issue
the caste certificate to a person belonging to Scheduled Caste
category?

(@) | Class Stipendiary Magistrate
(b) Executive Magistrate
(c) Extra-Assistant Commissioner
(d) All of the above. ANS
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The recommendations of the Departmental Promotion
Committee stands accepted unless the Appointing Authority
disagrees within

(a) one month

(b) two months

(c) three months ANS
(d) four months.

The validity of panel of the Departmental Promotion
Committee is .

(@) six months

(b) nine months

(c) twelve months ANS
(d) fifteen months

Second Departmental Promotion Committee may be held if

(a) eligible persons were omitted to be considered.

(b) ineligible persons were considered by mistake.

(c) for filling up unforeseen vacancies due to voluntary
retirement. ANS

(d) All of the above.

The sealed cover case of the affected officer may be put up in
the next Departmental Promotion Committee to consider for
adhoc promotion if the disciplinary case is not concluded even
after since the first Departmental Promotion
Committee and the affected officer is not under suspension.

(@) One year

(b) 18 months

(c) Two years ANS

(d) Cannot be considered till the disciplinary case is
concluded.

Inquiry as laid down in the CCS (CCA) Rules may not be held
in case of

(a) Withholding of promotions. ANS

(b) Compulsory retirement

() Removal from service

(d) Inquiry is mandatory for all of the above penalties.

An appeal against the order of penalty has to be preferred
within days of receipt of the order appealed against.

(a 15
(b) 30
(c) 45ANS
(d) 60

Which of the following statements is not correct?

On an appeal filed to the Appellate Authority against the order
of penalty, the Appellate Authority

(@) may maintain status quo in respect of the penalty
imposed.

(b) may reduce the penalty already imposed.

(c) cannot enhance the penalty already imposed. ANS

(d) All the statements are correct.

The Appellate Authority may exercise its power of Revision of
penalty order within months of the date of the order to
be revised.

(a) 3
(b) 4
(c) 6ANS
(d) 8
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A Government Servant is deemed to have been placed under
suspension if he is

(a) detained in custody on a criminal charge for a period
exceeding 36 hours.

(b) detained in custody on any other charge for a period
exceeding 48 hours. ANS

(c) detained in custody on a criminal charge for a period
exceeding 24 hours.

(d) detained in custody on any other charge for a period
exceeding 24 hours.

The cases of suspension should be reviewed within days
from the effective date of the order of suspension.

(a) 45

(b) 60

(c) 90 ANS
(d) 120

For suspension to remain valid, it should be reviewed and
extended for a period not more than days at a time.

(a) 60

(b) 90

(c) 120

(d) 180 ANS

Which of the following is not enforceable recovery from
Subsistence Allowance?

(@) Recovery of loss to Government. ANS
(b) PLI Premium.

(c) Co-operative society dues

(d) Income tax.

By withholding / withdrawing part of the pension, the pension
should not be reduced below Rs. per month.

(a) 1500
(b) 2500
(c) 3500 ANS
(d) 4500

Departmental proceedings after retirement cannot be instituted
in respect of any event which took place or the cause of action
arose more than years before such institution.

(@ 3
(b) 4 ANS
() 5
(d) 6

Which of the following does not mean matter relating to the
conditions of service or service matter?

(@) Recruitment

(b) Fixation of pay

(c) Seniority

(d) None of the above. ANS

If no time limit is prescribed in the order passed by the Central
Administrative Tribunal, the order should be complied with

within __ months of the receipt of the order.
(@ 2

(b) 3

(c) 4

(d) 6ANS
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Which of the following is the condition for allotment of
government accommodation to the son / daughter of a
Government Servant who dies while in service and is
occupying a government accommodation on the date of his
death?

(@) The son/daughter should have been residing with the
Government Servant continuously for the last three years
from the date of death of the Government Servant.

(b) If the eligible dependant is not employed at the time of
death, he/she should get an employment in an eligible
office within a period of one year from the date of death.

(c) He/She should apply to the competent authority for
allotment within six months from the date of death of the
allottee.

(d) None of the above. ANS

In the event of resignation of an employee from service, the
permissible period of retention of Government accommodation
is month(s).

(@ 1ANS
(b) 2
(© 3
(d 6

Which of the following statements is not correct with regard to
exemption of House Rent Allowance for the purpose of Income
Tax?

House Rent Allowance is exempted to the extent of the least of
the following:

(@) The actual amount of House Rent Allowance received.

(b) Rent paid in excess of 15% of the salary. ANS

(c) 50% of the salary if the residence is at New Delhi,
Kolkata, Mumbai or Chennai.

(d) All are correct.

The benefit of leave salary of which kind of leave is attached
with the benefit provided under the provisions of the ESI Act?

(I) Half Pay Leave
(Il) Special Disability Leave
(i) Maternity Leave
(IV) Hospital Leave

(@ Me&@m

(b) (& (v)

(c) (), (I & (IV) ANS
(d) All of the above

An employee can make a request for alteration of date of birth
within of his entry into Government service.

(a) six months

(b) one year

(c) two years

(d) five years ANS

Which of the following will not be recorded in the books of
accounts?

(a) Sales of goods.

(b) Payment of salary.
(c) Quality of staff. ANS
(d)  All of the above.
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Book keeping is mainly concerned with

(@) Recording financial data relating to business
operations. ANS

(o)  Designing for systems recording, classifying and
summarizing recorded data.

(c) Interpreting data for internal and external users.

(d)  All of the above.

Which is the last step of accounting as a process of
information?

(@) Recording of transaction.

(b)  Preparation of financial statement.

(c) Communication of information. ANS

(d)  Analysis and interpretation of information.

Purchase refers to the purchase of

(@) goods for resale. ANS
(b)  Stationery for office use.
(c) Assets for the factory.
(d) None of these.

A liability arises because of

(a) cash transactions.

(b) Credit transactions. ANS

(c) Cash as well as credit transactions.
(d) None of these.

Machinery is a/an

(a) Asset ANS
(b) Liability

(c) Revenue
(d) Expense

Interest received is a/an

(a) Asset

(b) Liability

(c) Revenue ANS
(d) Expense

Select the best alternative:
According to the Business Entity Concept

(a) transactions between the business and its owners are not
recorded.

(b) transactions between the business and its owners are
recorded considering them to be one single entity.

(c) Transactions between the business and its owners are
recorded from the business point of view. ANS

(d) None of the above.

Select the best alternative:
According to the Money Measurement Concept

(a) all transactions and events are recorded.

(b) All transactions and events which can be estimated in
money terms are recorded in the books of accounts.

(c) All transactions and events which can be measured in
money terms are recorded in the books of accounts. ANS

(d) None of the above.
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Which of the following statement is incorrect? 70

@

(b)

©

(d)

Under the Cash Basis of Accounting, entries in
the books of accounts are made when cash is
received or paid.

Accrual Basis is a more appropriate basis for the
calculation of profits as expenses are matched
against revenue earned in relation thereto.

Accrual Basis of Accounting gives a true and fair
view of the results of operations of business and
financial position of the business.

Cash basis considers the revenue as realized
when the goods are produced. ANS

If Assets are Rs. 7,85,000/-, Liabilities are Rs. 1,25,000/- then 71
Capital will be .

(a)
(b)
(©)
(d)

Rs. 9,10,000/-

Rs. 6,60,000/- ANS
Rs. 10,35,000/-

Rs. 5,35,000/-

A sales of goods to Ram for cash is debited to 72

(@
(b)
(©
(d)

Ram Alc

Cash A/lc ANS
Sales Alc

None of the above.

A withdrawal of cash from business by the proprietor is 73
credited to

(@
(b)
(©
(d)

Drawings Alc
Capital Alc

Cash Alc ANS
Profit and Loss A/c

Which of the following statement is correct? 74

@
(b)
©
(d)

Debit means an increase in liability and decrease in an
asset.

Discount allowed to customer is an expense for business.
ANS

A sale of old furniture to Paresh for cash should be
debited to Paresh’s Account.

All are correct.

Which of the following statement is incorrect? 75

(@
(b)
©
(d)

Credit means an increase in asset and decrease in
liability. ANS

Increases in assets are debits and decreases in assets
are credits.

Increase in incomes or profits are credits and decreases
in incomes or profits are debits.

All are incorrect.

Which of the following is a Real Account? 76

(@)
(b)
(c)
(d)

Land

Investments

Building

All of the above. ANS

Which of the following is not an asset? 77

(@
(b)
(©
(d)

Plant & Machinery

Accrued Income

Goodwill

All of the above are assets. ANS
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Which of the following transactions will be entered on the debit
side of the Cash Account?

(@) Paid salaries

(b) Sold Goods ANS

(c) Paid Rent

(d) Drew for personal use.

Ledger is called a book of

(@) primary entry

(b) Secondary entry ANS
(c) Final entry

(d) None of the above.

Business transactions are recorded

(@) inchronological order ANS
(b) weekly

(c) atthe end of the month

(d) none of the above

A compound Journal entry

(@) has equal debits and credits ANS
(b) generally extends to several pages
(c) does not require narration

(d) None of the above

The Journal entry to record sale of service on credit should
include

(a) debit to cash and credit to debtors.

(b) Debit to fees income and credit to debtors.

(c) Debit to debtors and credit to fees income. ANS
(d) None of the above.

Which of the following statement is correct?

(@) A Ledger is the principal book of accounts. ANS
(b) A Ledger is not prepared from a Journal.

(c) Paid wages — here Wages Account will be credited.
(d) Allare correct.

The balance in the Petty Cash Book is

(&) an expense.
(b) a profit.

(c) anasset. ANS
(d) None of these.

If Ram has sold goods for cash, the entry will be recorded

(@) inthe Cash Book ANS
(b) inthe Sales Book.

(¢c) Inthe Journal Paper.
(d)  None of the above.

A Trial Balance is

(@) astatement. ANS
(b) A summary.

(c)  An Account.

(d) None of these.
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A Trial Balance shows 87
(@) only credit balance.

(b)  Only debit balance.

(c) Both debit and credit balances. ANS

(d) Either debit or credit balance.

A Bank Reconciliation Statement is prepared 88
(@) to know the payments made through cheques.

(b)  To know the errors in the Pass Book.

()
(d)

To compare the Cash Book with Pass Book and
ascertain the differences. ANS
None of the above.

Select the best alternative.
Depreciation arises because

(@) wear and tear ANS

(b) inflation

(c) fallin the value of the asset
(d) None of the above.

The loss on sale of an asset is debited to

(@) reserves

(b)  depreciation fund

(c)  Profit and Loss Account ANS
(d) None of the above.

Which of the following statement is correct?

(@) Depreciation cannot be provided in case of loss in a
financial year.

(b)  Depreciation is the process of valuation of asset.

(c) Depreciation is a non-cash expense. ANS

(d) All are correct.

A Provision is a

(a) External transaction

(b)  An appropriation out of profits.
(c) Charge against the profits. ANS
(d)  None of these.

Rs.2,000/- paid as wages for erecting a machine should be
debited to .

(& Wages Account

(b)  Machinery Account ANS
(c) Capital Account

(d) Cash Account

On purchase of old furniture, the amount of Rs.1,000/- spent
on its repairs should be debited to .

(@) Repairs Account.

(b) Furniture Account ANS
(c) Cash Account

(d) None of the above.

Sales are equal to

(@) Cost of Goods Sold + Gross Profit. ANS
(b) Cost of Goods Sold — Gross Profit.

(c) Gross Profit — Cost of Goods Sold

(d) Cost of Goods Sold + Net Profit
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Rs.1,200/- spent on the repairs of machine is a
Expenditure.

(@
(b)
()
(d)

Capital

Revenue ANS
Deferred Revenue
None of the above

Depreciation is provided on

(@
(b)
(©
(d)

The Manager is entitled to commission of 5% on profits before
deducting the commission. The profit is Rs.2,100/-, therefore,

Current Assets
Intangible Assets
Fixed Assets ANS
All of the above.

the commission will be

(@
(b)
()
(d)

Rs.100

Rs.105 ANS
Rs.110.53

None of the above.

Stock is valued at

(@
(b)
()
(d)

The Receipts and Payment Account is a summary of

@
(b)
(©
(d)

cost price

market price

cost or market price whichever is less ANS
None of the above

Debit and Credit balances of Ledger Account.
Cash receipts and payments. ANS

Income and Expenses

All of the above.
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