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No. F-23/18/11/D/M/2009-A/es.11 Dated: 03.03.2025
To
The Insurance Commissioner (NTA)
All Regional Director /Director/Jt./Dy. Director (I/c),
Medical Supdt.,/D(M) Delhi, Noida/ Dy. Director (A/cs.Il)Hqrs.,
The Dean Medical College/PGIMSR,
E.S.l. Corporation,
Sub: Revision in monthly automatic limit and transfer of fund.
Sir,

Attention is drawn to this office’s letter of even number dated 6™ March 2017, wherein the procedure of fund
requisition and fund transfer was communicated.

In this regard, it is requested to submit the proposal for the revision of the monthly automatic limit of your units,
with the approval of the Head of the office before 17th March 2025. When submitting the proposal, the following points
should be considered:

a. The fund request must be raised according to the Standard Operating Procedure (SOP) communicated vide this office
letter of even number dated 30.08.2019.

b. Due to implementation of e-payment in all accounting units, the fixed limit will be transferred one day before the last
working day of each month. This fixed monthly transfer will not cover “Other Administrative Expenditure”. Therefore,
the proposal for the fixed limit should only include Salary/Pension, PDB/DB and other cash benefits.

c. Fund requests for any expenditure other than those listed in point (b) should only be raised after processing and
passing the bills in ERP, which should be ready for payment. The Cash Book Balance must be mentioned in the noting
portion of the ERP as of date of raising the fund request, and it must tally with online ERP Cash Book Balance.

d. The concerned cash branch of the accounting units should initiate the proposal for the revision of the limit and
present it to their Finance & Accounts Branch.

e. All accounting units must ensure that their quarterly expenditure does not exceed the proportionate budget allocated
for that quarter or the Annual Budget for the year.

f.  The proposal should be submitted by the RO/SRO along with the details of each Branch Office/DCBO under their
jurisdiction, as per the given proforma.
g. While preparing the limits for Branch Offices/DCBOs, the average expenditure of the past 6 months should be
considered to minimize the accumulation of funds at the Branch Office level.
h. It will be the responsibility of AD(F), DD(F) and JD(F) of the accounting unit to prevent the accumulation of funds and
closely monitor the Cash Balance of their accounting unit as well as the Branch Offices/DCBOs under their jurisdiction.
In view of the above all the accounting units are hereby advised to submit the fixed monthly Proposal in the

following format (detail of each column is mandatory) on mail at jd-f2@esic.nic.in only.

1, 2. 3. 4. 5. 6. 7.
Name of the Accounting Name Bank Code Account Average expenditure last 6 month Present limit Proposed limit
Unit & Branch of & IFSC No.
Office/DCBO Bank Salary l Pension ‘ Benefit

The proposed limit should be submitted after concurrence from local finance strictly as per the requirement so as to ensure
that no fund shall remain idle in Account No.2.

These issues with the approval of Financial Commissioner.
Yours faithfully,
2y
(3mefty ereRv)
s Brder (R

Copy to:-
1. All Dy. Director/ Asstt. Director (Fin.) for information.
2. W.C.M. for uploading the same on the ESIC website.
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